

















ANGEL® 7.3 STUDENT QUICKSTART GUIDE

Course Tab

By default, the Course tab appears when you enter a course. This page contains several
sections that provide at-a-glance information about the course.

By default, the Course tab includes the following sections:

» Activity at a Glance shows a summary of course-related activities that have
occurred during the past week, including the number of log-ins, discussion posts,
mail messages, and submissions.

» Grades displays a summary of your grades for the course.

» Course Mail provides an entry point to Course Mail. Use View Inbox to jump to
your inbox; use Quick Message to bypass the inbox and compose a new
message; and use Unread Messages to see a count of unread messages.

» Course Polls allow you to participate in any polls that are being conducted as
part of the course.

» Course Announcements displays any recent announcements that have been
posted for the course.
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Calendar Tab

The Calendar tab allows you to view course-specific schedule items for the day, week,
month, or year. To change your calendar view, click the Day, Week, Month, or Year link
in the toolbar located near the top of the tab.

“ Calendar 1
. | Format: List Grd View: Day Week Month Year Frevious Next Today I
February 2008
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Calendar
controls

10 11 12 13 14 15 16

17 18 19 20 21 22 23
12:00a Office Hours

24 25 26 27 28 29
12:00a Office Hours

The Calendar tab’s toolbar contains the following options:

» The List and Grid links let you view calendar dates and events as a list or in
standard calendar grid format. When viewing calendar entries in List format, you
can choose a specific date from the small calendar navigator or choose a month
and year from the drop-down menus.

% By default, the calendar appears in Grid format.

» The Day, Week, Month, and Year links (at the right end of the toolbar) let you
change your calendar view.

» The Next and Previous links enable you jump forward to the next day, week,
month, or year, or backward to the previous time frame, depending on your
current view. Click Today to bring up the current day’s events.

* In the All Entries box (located below the calendar grid), there are links that let
you view public entries, entries made by members of a given team, or just your
personal entries.
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Content Tab

The bulk of your instructional material is located on the Content tab. On this tab, your
instructor can place create lecture notes, links, quizzes, discussion forums, drop-box
assignments, and other objects. To open any content item, simply click its name on the
Content tab.

A
Fim Appreciation
Course | Calendar E Resources ‘Communirate Report

Home * Course * Lessons

() DN g essons
wexpand = colapse

9 @ course My Notes | Previous MNext

[E] calendar I("Il Discussion Ice Breaker: Great Movie Lines
J
P.s

'C Joe Smith = )

+| | Lessons
€9/ Resources Section One
&j Communicate
@ Report Il:xll Discussion - Section One

i'* | Required Reading for Section One

=7 Movie Review
.ﬂ»--' Write 3 Movie Review

Section Two

|’;il|| Discussion - Section Two
| A
/ Greatest Actors of All Time

| Great Movies - Early 1900's to 1925

Contents

What's New E
Tasks

poa | Search @ 2008 ANGEL Lesrning, Inc. All rights ressrved.

R T . T R T

| Section Two Test

)

[=}

The Content tab’s toolbar contains the following options:

» The My Notes link allows you to create or view personal notes for specific
content items.

» The Previous and Next links let you navigate through the course content.
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Syllabus & Resources Tab

The Syllabus & Resources tab provides resources that are important to your course. Your
instructor and your institution’s ANGEL administrator can make specific resources
available. To access any resource, you can simply click the links in the appropriate

section of the tab.

Fim Appreciation
Course | Calendar | Lessons m Communicate Report

Home ® Course ® Resources —_ 4

4 - —

: {_Joe Smith | ¥ /—;

o A —— ] Q Resources 1
wexpand = colapse

9 0 Course Refresh {
-
1

[E] calendar
(&) - Spoos ]
=] W Lessans There are no bockmarks to di
isplay.
- @ Resources Course Syllabus
. &) Communicate n— Institutional Resources
) ;
& Report Search
O @ Wikipedia O Wiktionary O Wikibooks
[ | ([(Search ] [ Full4ext Search |
Search J
Google'| [E= l

Contents
sie | What's New
Tasks !r

Search j
- EE’:..-A.A...L\ *—mm#.—ﬂu“w\ o Mmﬁm_’#-ﬂ*r&x_gmmw

Typically, the Syllabus & Resources tab includes the following sections:

» Syllabus provides access to the course’s syllabus, if one has been provided by
the instructor. Click the Course Syllabus link to open the syllabus in a new
window.

* Wikipedia includes the standard search tools found on the Wikipedia Web site.
Wikipedia is an online encyclopedia that anyone can edit. The Wikipedia section
also provides access to the Wiktionary (a free wiki dictionary) and Wikibooks (a
collection of free texts written collaboratively on the Wikipedia Web site).

* Google provides the standard Web-search tools from the Google Web site.

» Course Resources includes links provided by your instructor that can assist you
in your course studies.

* Institutional Resources are resources provided by your institution. These may
include links to your institution’s help desk, libraries, events, organizations, and
others.
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Communicate Tab

The Communicate tab provides access to the course’s communication tools.

e

Fim Appreciation

R ——
. {_Joe Smith | ¥ —,
o EEN— ) ék] Communicate !

expand o collapse

9 0 Course Refresh

[E] calendar i
- comseva e ofice ous
+| M Lessons
H 4 View Inbox Quick Message There are no office hour sessions scheduled. I
& Resources £ View, read, and compose “‘ Skip the inbox and and 4
. MEss3ges start your message. -
&) Communicate = Discussion Forums
w/Report “L 'Unread Messages Discussion Ice Breaker: Great Movie Lines b
Film Appreciation (101} 0 messages Discussion - Section One
Discussion - Section Two
Course Roster 1
View a list of people in this Course.
9
Course News and Events
Announcements
Read past and present Course announcements.
News
Read past and present Course news. E
Polls {
Take part in Course polls. 4
@ Contents
sie | What's New 1
! Tasks
Bpa Search

e, *MM%~MM e e, ‘MW““W“*‘W‘“W‘MJ

By default, the Communicate tab contains the following items:

» The Course Mail area provides access to ANGEL’s e-mail tools, so you can
exchange messages with other ANGEL users.

» Course Roster provides a list of people in the course.

» Team Files provides a space for student teams to share project files and other
documents. (This item is available only if file sharing has been enabled for
teams).

» The Team Projects section provides a page describing the requirements for any
team projects. (This section is made available as needed by your instructor.)

* The Course News and Events area allows you to view course announcements,
class news, and polls.

» Live Office Hours provides a virtual office, including scheduling capabilities and
a queue manager to control student access.

» Discussion Forums are accessible through the Communicate tab, just as they
are on the Content tab.
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Course Mail

The Course Mail tool allows students and instructors to correspond with each other
without the use of an Internet e-mail account. The Course Mail tool provides access to
the HTML Editor and Spell Checker utilities, and supports attachments. Course Mail can
forward messages to Internet email addresses and allows the sender and recipients to
monitor who has and has not read a message.

How to Send Course Mail
To send a course mail message:
1. Log into your ANGEL course and click the Communicate tab.

You'll see the Course Mail section of the tab, as shown in the following figure.

ey View Inbox Quick Message
= ‘

J View, read, and compose Skip the inbox and and start
Mmessages WOUr message,

'ﬁi':“
_} Unread Messages
Film Appreciation (101) 0 messages

2. Click the Quick Message link.

The Compose Message interface appears and displays the message
composition window.
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Course Mail > Compose Message
Return to Inbox

System Folders To

CAorafts {0/0)
& Inbox (oo}
I_]SEnt (©/0) [ Remove selected recipients ]
LA Trash (ofay
My Folders £ Subject:| |Prigrity;|N0rmaI vl
ale;/[slzlu]-@a @l ElELBEIEEL=EELE
= Ti' @* Style = Format~ Fort= Size~ '.:ﬂ =

Attachments Message Options
Attach files to this message [ Send a copy to each recipient's
Internet e-mail
0 Send a copy to each recipient's mentor
if known

[ Send J[ Save Draft ][ Cancel J

3. Click the To: button to open the Select Message Recipients dialog box.

Filter Section List: View Section:
| Course: Pharmacology (100)
User Type To-=
Administrator, ANGEL CourseEditor
noname, julie Student
owens, chip Student
smith, joe Student
Co=
Beo-=
Use CTRL + dick to select multiple names Remove selected recipients ]
[ OK ] [ Cancel ]

Press and hold the Control key on your keyboard (or the Apple key on a
Macintosh) to select multiple recipients. You may also send the
message to students in other courses by selecting a different course
from the View Section drop-down list.
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4. To select a recipient for your message, click his or her name in the left-hand
pane of the dialog box, then click the To button to add the name to the list of
recipients. (Click the Cc or Bec button to “copy” or “blind copy” the message to
the selected recipient.)

Click OK to close the dialog box and return to the message window.
Click in the Subject field and enter a subject for your message.

Select a priority from the Priority drop-down list. By default, Normal is selected.

© N oo

Click in the large text box and type your message. Alternatively, you can use the
inline HTML Editor to format your message.

9. Click the Send button.

Click the Attach files link if you want to add an attachment to your
message. Select the Send a copy to each recipient’s Internet e-mail

% checkbox to send a duplicate message outside the ANGEL environment
to the recipients' e-mail address. You can save a draft of your message
by clicking the Save Draft button.

How to Read Course Mail
To read a course mail message:
1. Log into your ANGEL course and click the Communicate tab.
2. In the Course Mail section of the tab, click the View Inbox hyperlink.

Your Course Mail Inbox appears.

[ Compose New Message ] Preferences
Search: Actions: Filter:
| | [search] | Delete v|[ Go | | show Al | [ 6o |
System Folders Drag a column header and drop it here to group by that column
(A Drafts Ry IF] D | ¥ From Subject Source Date
(/6] Admiristrato 1/15/2008
- ¢ Administrator, -
CH sent o | O =0 b el hi hello ARM test (1) o 1ohdE AM
[l Trash (/) - Exec Team Code
- Administrator 1/8/2008 6:4%:22
My Folders O =) 3 aee RE: TestDropBox  Complete Course PIMB'E
—_— (Section)
) . 12/11/2007
!
| (=] Weaver, Lorinda  adfasdf denise1 (1) 2143158 PM
. i 12/6/2007
cditor, o¥Sem SOTsdTS
™ = Editor, System sdfsdfs denise1 (1) 250 AM
. ) 12/6/2007
Caitor, o¥Stem est
O = Editor, System test denise1 (1) (a4 195 AM
R e e )_rm-ﬁ_‘m A a3 Team Code, ,_lr--...-‘-
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In the Inbox, messages have the following attributes:

New and unread messages appear in bold. After a message has been
opened, it appears non-bold.

If a message has an attachment, a paperclip icon appears to the left of the
sender's name.

The message’s importance is displayed in the column marked by the red
exclamation point.

3. To open and read a message, click the sender’s name or the message’s subject.

4. To return to your inbox, click the Inbox link in the list of folders that appears in
the left-hand pane of the message window.

5. You can perform the following tasks from the inbox:

To delete a message, select the checkbox located at the left end of the
message header. Click the Actions drop-down arrow and select Delete, then
click the Go button.

&

Deleted messages are moved to the Trash folder. To completely delete
a message, you must delete it from the Trash folder.

To select all your messages, select the checkbox on the Menu icon (E )-
You can then move the selected messages to another folder, delete them,
and perform other tasks.

To move a message to another folder, select its checkbox, select Send to
Folder from the Actions drop-down list, then click the Go button. Select the
desired folder from the Send to Folder pop-up list, then click the Continue
button. The selected message is removed from the inbox and placed in the
selected folder.

To view a different folder, select a folder from the System Folders or My
Folders list located on the left side of the Course Mail window.

Click the Preferences link to configure mail preferences for viewing,
signatures, editing, and privacy.
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Report Tab

The Report tab includes common course tools to help you track your course progress,
grades, and more.

Fim Appreciation

Course | cal

Home » Course » Communicate ® Reports Console
@expand = colapse
o @ course

P g
{_Joe Smith | ¥

iw Reports Console

|2 Calendar Report Settings | Saved Reports 1
=) W Lessons Choose Report
€ Resources Category Report User(s
&) Communicate |LeamerPruﬁIe v HActivity Logs v|n Smith, Jog v 1
 Report Configure Report -1 Collapse
Starting | 2days ag0 % |7 Ending before E r
S (e ) (Sonsape ] (o)
A
7=
B -
A -
2
E4 -
[%}
b
31
B
2 3
Uy 1
o T T 1 1
21 21 2]
@ Contents z00s 20 ztng
s08 | What's New Date
! Tasks L J b |
PDA Search -
R o e e e M e s, o otenn b A _?w'ﬂwm‘mﬂm

The default reports include the following:

» Learner Profile provides an analysis of your activity, submissions, and grades,
and can compare them with the class average. Your learner profile also includes
a place to store personal notes about the course.

* Grades allows you to check your grades for all assignments (both online and off-
line assignments) and provides a cumulative grade at any point of the semester.

* Milestones tracks your progress on key course objectives and assignments.
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Common Tasks

The following sections explain the procedures for performing common tasks in ANGEL.

How to Log into ANGEL

To log into ANGEL:
1. On the ANGEL home page, type your username and password in the appropriate
fields.

Log On

Username |

Password
Language| English (United States)

I forgot my password
Reguest an account
Request a Mentor Insight Window account

L= P TN T —

2. Click the Log On button.

Click the I forgot my password link to have an e-mail message sent to

you in order to reset your password. If you don’t have an account, click

S the Request an account link to request a username and password for

g the system. The password reminder and account request options are not
available at all institutions. For information regarding how to request an
ANGEL user account, contact your institution’s support desk

How to Forward Course Mail

By default, users must log into ANGEL to send or read course mail messages. You can
optionally configure ANGEL'’s course mail forwarding settings to automatically forward

course mail to an Internet e-mail address.

Course mail forwarding is a global setting. Therefore, enabling course
% mail forwarding forwards all course mail messages received in any
course or group for which you are enrolled.

To forward your ANGEL course mail to an Internet e-mail account:

1. Log into ANGEL and click the Personal Settings icon ( O ) in Power Strip.

The Preferences page appears.
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2. Click System Settings in the General User Settings area. The System Settings
page appears.

ANGEL 7.3

Home Preferences System Settings
Joe Smith | = )

System Settings

User Level
Directions: Select the option below that best describes your level of comfort with the system. Choosing a higher-level provides less and exposes more
advanced features of the system,
& Unspecified
You have not specified a user level. Please choose one of the following options.

) Beginner

This option provides helpful notes and descriptions of most links throughout the environment.

O Intermediate
This option eliminates most of the link descriptions making the pages more compact and easy to navigate.

O Advanced
This option removes link descriptions and rmakes advanced settings more accessible by starting editors in Advanced mode.

Local Drive Settings

Directions: Some content in some courses and groups may be stored on compact discs or installed on ancther drive on your computer, The following
settings allow you to specify which drive letters your computer uses for each of the local drive types. Set each of the options below to match the
configuration of the computer that you will be using to access the site,

CD ROM [defaut v ||

DVD ROM  [defaut ||

Floppy Drive |defaut v ||

|

|

|
Hard Drive |defaut || |
Mail Settings

Directions: You can have a copy of mail that you recsive in your courses and groups forwarded to an Internet e-mail account. Simphy enter the e-mail
address below and specify a forwarding mode,

Forwarding Address

Forwarding
| Do not forward my mail

Mol

3. Locate the Mail Settings area, click the Forwarding Address field, and type the
full e-mail address where your ANGEL mail should be sent.

Mail Settings

Directions: You can have a copy of mail that you receive in yo
address below and specify a forwarding mode.

Forwarding Address

|
L. .Mu\rﬂ\\
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4. Click the Forwarding Mode drop-down list and select the forwarding mode of
your choice.

Mail Settings

Directions: You can have a copy of mail that you recsive in
address below and specify a forwarding mode.
Forwarding Address

joesmith@bigschool .edu

Forwarding Mode
Do not forward my mail w

Do not forward my mail
Forward my mail and keep as new
Faorward my mail and mark as read

Forward my mail and delete
PR T ST S—urp—rr STy ,’q e

5. Click the Save button.

How to Take an Assessment

Your instructor can create several kinds of online assessments, including quizzes, tests,
and surveys. An assessment can include images or other multimedia elements, as well
as various types of questions (multiple choice, essay, fill-in-the-blank, etc.). The
following steps apply to taking a quiz, test, or survey.

To take an assessment:
1. Log into your ANGEL course and click the Content tab.
2. Navigate to the assessment you want to take and click its icon or title.

An instruction page appears.

Common Tasks
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Film Appreciation

Home * Course * Lessons ® Section Two Test

[ ——
{_Joe Smith | = }

Map 4 =
expand = collapse b @ Section Two Test
9 OCDurSE! My Motes | Previous Mext
[E] Calendar Instructions
+| W Lessons
& Resources + This assessment is not tied to a gradebook assignment No submissions have been
 Maximum number of attempts: 1 recorded for this assignment
&) comrmunicate » Time limit: Unlimited minutes
‘Report  Review mode: Full Submissions for this
assignment will appear in this
drea

@ Contents

sos | What's New

! Tasks

PDA Search @ 2008 ANGEL Learning, Inc. Al rights reserved.
R NIRRT S i, Y A o S ot A ittt A e, APl g,

3. Click the Begin Now button.
The assessment appears on the screen.

Film Appreciation

f 4 e ———
{__Joe Smith | ¥ }

(A)

P
expand & collapse g Section Two Test 4
9 QCOL.IFSE My Motes | Previous Mext
@ [_—J Calendar
+| M Lessons
@ Resources 1. What is the name of the technique where all images within frame are sharply visible? {
&) communicate (O A) Deep focus
0 @Report () B) Fancy focus

O ¢) Full focus

o D) Hocus focus {

2. What is the least number of frames of film per second that are required to simulate fluid motion when ‘
projected on screen?

Ca)12
CB)24
)3
D) 48

[ submit | [ Save and Continue Later |

Contents 3
s | What's New £
Tasks {

pDs | Search @ 2008 ANGEL Lezrning, Inc. All rights reserved.
o i P el e e Bt PN B O BTG ot L e et i
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If your instructor has imposed a time limit on the assessment, the amount of time
remaining is displayed in the upper right corner of the assessment.

Time
|7A55e55ment: 000715

4. Select a choice or provide a response for each question.

ANGEL attempts to automatically grade fill-in-the-blank question types
% based on an instructor-provided answer key. It is important to answer fill-
in-the-blank question types as concisely as possible.

5. When you have answered all of the questions, scroll to the bottom of the page
and click the Submit button.

A pop-up message asks you to confirm that you’re really ready to submit the
assessment for grading.

If the instructor has imposed a time limit on the assessment, you may
receive a pop-up warning message when your time is about to expire. If
% you do not submit the assessment before your time expires, a message
appears asking you to submit the assessment. If the instructor has
configured the assessment to auto-submit when time expires, the
assessment automatically submits when you click the OK button.

6. Click the OK button to submit the assessment.

A results/confirmation page appears on the screen.

Your instructor determines the amount of information that appears on
% the confirmation screen. This may include any combination of questions,
responses, answers, score, instructor comments, and more.

How to Post a Message to a Discussion Forum

Threaded discussion forums allow you to post, reply to, and search messages from the
instructor and other students.

To post a message to a discussion forum:
1. Log into your ANGEL course and click the Content (or Communicate) tab.
2. Navigate to the discussion forum you want to post to and click its icon or title.

The discussion forum appears on the screen.
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New Post
button

./ Discussion Ice Breaker: Great Movie Lines
Settings Reports Utiities Delate

.P.—_-r New Post | Theeaded View  |v) Navigate: I4 | 4 || AN pests
Directions

This is your first discussion assignment (and an easy one at that). Everyone must:

+ Add three separate entries to the discussion
+ You must include one of your favorite movie lines
o Tell why it is funnyfinteresting

* Reply to at least three entries v
[+ Subject Flag Score  Author Posted Replies Rating '4
This is steve's topi --  Six Instructor 2/8/2008 | 10:55AM 0 ~| 1
Elf == Pocket Mathew  2/7/2008 | 3:16 PM 0
“ Princess Bride --  Three Instructor 2/6/2008 | 2:20 PM 2 1
Aliens --  One Instructor  2/6/2008 | 8:57 AM 0 |
Hot Fuzz --  Cage Nick 2/5/2008 | 9:20 AM 0 !
Office Space --  Cage Nick 1/31/2008 | 10:46 AM 0
# Monte Python --  Felton Tom 1/30/2008 | 5:05 PM 2
# James Bond == Felton Tom 1/30/2008 | 2:08 PM 2 i
Hudsucker Proxy = Kingsley Ben 1/30/2008 | 11:03 AM 0 1
e 00 s Mok 1ok LROL00L AL L s o d

L

Print My Notes | Previous I‘.‘exl‘

v "l” W= ‘?li

( hide | new window ) L
1

T

3. Click the New Topic button.
The Post a New Message window appears.

-
'u.z'.C-' Discussion Ice Breaker: Great Movie Lines
Settings Reports Utilities Delete

Directions: This is your first discussion assignment (and an e...

Print My Notes | Prewvious Mext

( show | new window )

New Post

Post Subject | |
“'/:Q.__'..LEQ @IE | = i=Fontr|Sizer| | % | B

Attachments (add a file)

Advanced message options

[ Save

) (o=

4. Click in the Topic field and enter a topic for your message.

5. Click in the Message field and type your message.
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o To attach a file to your post, click the add a file link, which appears
'l under the Message field.

6. When your message is finished, click the Save button.

How to Post to Live Chat

Live Chat supports real-time communication between students and instructors. If the
feature is enabled, users can view a log of previous chat conversations by clicking the
View Logs link, located below the hyperlinked chat room title.

To post to Live Chat:
1. Log into your ANGEL course and click the Communicate tab.
2. Navigate to the Live Chat you want to join and click its title.

The Live Chat interface appears on the screen.

Chat

2 Online Users
Halley Longardner
Samantha Swenby

Hailey Longardner:

Hello, Samantha - nice to see you
Samantha Swenby:

I think I'mn in.
Hailey Longardner:

Did you have any questions concarning the mid-term exam?

3. Type a message in the empty text box (located at the bottom of the screen) and
click Send.

Click the Options hyperlink to adjust the font color and message scroll options.

When complete, click the Save Options hyperlink.
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How to Submit an Assignment to a Drop Box

Uploading electronic files to a drop box is a convenient way to submit assignments to
your instructor. The Drop Box accepts virtually any type of electronic file, including word
processing documents, images, Web pages, ePortfolio publications, and others.

The following two sections describe how to submit dropboxes. Depending on how your
instructor sets up the dropbox, you will either need to submit files, or submit an ePortfolio
publication. The first section describes how to submit files to a dropbox. The second
section describes how to submit ePortfolio publications to a dropbox.

To submit a file assignment to a drop box:

When uploading electronic files from a Macintosh computer, it is
% important to add the proper file extension to the file name (e.g. .doc,
Jpg, -htm, etc.) before uploading the file.

1. Log into your ANGEL course and click the Content tab.

2. Navigate to your drop box and click its title or icon. The dropbox page appears.

Film Appreciation

Course | Calendar @ Resources | Communicate Report

Home * Course ® Lessons » Movie Review

: 'i Joe Smith =:

=3
N | . .
oexpand o collapse « = Movie Review

o Write a Movie Review
@ course
My Motes | Previous Mext
|/ Calendar
+] W Lessons Review: Full, Anonymous: No

&/ Resources Instructions: Enter or paste your written work and/or click "Attachments" to upload your files.
@ Communicate

Title
wp Report

Message

HTML Editer

Attachments

User Review Enabled
Subject| Grade (100 pts)| Comments

-@ Contents
sis | What's New
Tasks
Search © 2008 ANGEL Learning, Inc. Al rights reserved.
PDA
S 4___‘\,\#-“?__"". prm— 5 A_’-t-n-.._*__hﬂr,...-&“&‘\ anlieas o

3. Enter a Title and Message for your submission.

4. Click the Attachments button to locate and add one or more file. The
attachments window appears.
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Attachments

[ lUpload File ][ Dragn-Orop ]

Uploaded Files

Upload a File J
T ;
}

.'\__-x“-h_hﬁ_‘-p...\__‘ e rﬁu.h_.h_.ﬂ-l-‘.——__.g.‘#

5. Click the Browse... button, locate the file you want to upload, and click Open.
You are returned to the attachments window.

6. Click Upload File.

The file you selected is added to the Uploaded Files section. Repeat this process
to upload multiple files.

7. When you’ve uploaded all the files you need, click the Finished button. You are
returned to the Dropbox page; the files you uploaded are displayed.

8. From the Dropbox page, if you're ready to turn your work in, click the Submit
button.

% If you need to delete files you've uploaded before submitting, click the
Attachments button, select a file, and click Delete.

To submit an ePortfolio publication assignment to a drop box:
1. Log into your ANGEL course and click the Content tab.

2. Navigate to your drop box and click its title or icon. The dropbox page appears.
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H106 - American History 1 - 1760-1865

| Course Calendar Lessons || Resources | Communicate Report

Home Course Lessons ePortfolio Dropbox
Paul Ritchie #

b

Tasks {\ =
b
b

Ej ePortfolio Dropbox

+|Milestones (0} My Motes | Previous Mext

+|Personal Tasks (0)
| Unread Mail (0)

Reviews: Full, Ancnymeous: No

Instructions: This assignment requires the creation of an ePortfolio publication. Click the 1
button below to create or edit your publication, and when ready, click Submit.

L Create new eForifolio Publication J
— — —
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3. Click the Create new ePortfolio Publication button. The following page appears:

H106 - American History 1 - 1760-1865

| Course Calendar Lessons " Resources | Communicate Report

Home Course Create ePortfolio Publication
Paul Ritchie +

.
Tasks 1 B
.

D_J ePortfolio Dropbox

+| Milestones (0}
+|Persanal Tasks (0) Instructions: First, choose how you want to create your publication.

+|Unread Mail (0)
® Create a new ePortfolio publication from scratch

O Copy an existing ePortfuolio publication

[ 1y H106 Final Essays v |

[ Mext Step ] [Cancel]

Map
What's New
Tasks
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4. Choose one of the following options and click Next Step when you are ready to
continue:

a. Create a new ePortfolio publication from scratch: Choose this option if you
want to create a brand new publication in ePortfolio to design and submit.

b. Copy an existing ePortfolio publication: If you have previously created at
least one ePortfolio publication, this option is available to you. Choose this
option if you have already started work on a publication that you want to make
a copy of to complete and submit. When selecting this option, you must also
choose the existing publication you want to make a copy of.

5. On the next page, enter a Title, Description, and (if required) select a template
for your new publication. You may preview templates by clicking the Preview link.
When ready, click the Save button.

H106 - American History 1 - 1760-1865

Course Calendar | Lessons Resources | Communicate Report

Tasks

1] eportfolio Dropbox

+|Milestones (0]
+| Personal Tasks (0) Instructions: Enter some additional information about your publication. All fields are required.

+|Unread Mail (0)

General

Home Course Create ePortfolio Publication
- Paul Ritchie ¥

= Title:

= Description:

0,0,60:C0.60

HTML Editar

Template
Select Template: | Basic 1-column ~ | Preview

6. Upon saving your new publication, you are returned to the dropbox page, and the
newly created publication is displayed. You may edit your publication, or if you
want to submit a different publication, remove the current publication and follow
the previous steps to add a new one.

+ ety AT ot it Sl et T e, - .‘W
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A
H106 - American History 1 - 1760-1865 &
| Course Calendar Lessons " Resources | Communicate Report
Home Course Create ePortfolio Publication  ePortfolio Dropbox
Paul Ritchie &

Tasks ?
. =l ePortfolio Dropbox

+|Milestones (0) My Motes | Previous Mext
+|Personal Tasks (0)

+| Unread Mail (0) Review: Full, Ancnymous: Mo

Instructions: You have successfully created an ePortfolio publication. Click the Edit link to
add content and make changes to your publication. When you're ready, click the Submit
butten to turn it in to your instructor.

B My H106 Essays (Edit) (Remaove)

ET

Us=r Rewisw Enzbled
|5ubjecf| Grade (100 pt5)| Commaents,

0,0,60,0.0,6

Map

‘What's New
Tasks
Search
About

7. Clicking edit opens a new browser window with the ePortfolio publication
designer displayed for the publication you created. You are now in ePortfolio
where you may add freely artifacts and design your publication. You may make as
many changes to your publication as you like (over multiple visits to the site, if
desired) before submitting it to the drop box.

ANGE L | eportroLio

ePaortfolio Iy Info Artifacts Histary Blogs  Achievements

My H106 Essays

Preview Email Edit Settings Delete

The template you selected includes suggested regions for adding content below. To add content, click any of the Add Content links on the left. Once
added, you may rearrange content by clicking and dragging it to & new location. Use the Preview link above to see how your publication will look to others.
When you're happy with your publication, you may share it with other ePortfolio users by clicking the Settings link above, or email it with the Email link.

0l06l0

Add Content Publication Designer
=- General Controls

M‘," Info Header

@My Artifacts 1
- Achlevement Exercises cellone
Footer

©2008 ANGEL Learning, Inc. All rights reserved.
D YT i e T
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8. Back on the drop box page, when you're ready to submit your publication, click
the Submit button.

(s

H106 - American History 1 - 1760-1865

| Course Calendar Lessons " Resources | Communicate Report

Home Course Create ePortfolio Publication  ePortfolio Dropbox

Tasks =3
HJI ePortfolio Dropbox
+| Milestones (0} My Motes | Previous MNext

+| Personal Tasks (0)
+|Unread Mail (0) Review: Full, Anonymous: Mo

Instructions: You have successfully created an ePortfolio publication. Click the Edit link to

add content and make changes to your publication. When you're ready, click the Submit
button to turn it in to your instructor.

B My H106 Essays (Edit) (Remove)

o]

User Raview Enabled
|5ubjecf| Grade (100 pt5)| Comments,

0.0,0,0.0,6

Map
What's New

Tasks
Search
About

9. Click OK to confirm the successful submission of your ePortfolio publication.

Upload Results

Submission Successful
Your submission has been received successfully.

When you submit a publication to an ANGEL drop box, the ePortfolio
publication becomes “locked.” This means you can’t make any more

% changes to it. Additionally, any artifacts you added to the publication
become locked as well. You may still add locked artifacts to other
publications you create, as well as adding additional reflection
comments, but you may not change the artifact file itself.
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10. Your submission is displayed on the dropbox page. If you instructor chooses to
grades or comments on your submission, it will be displayed here. Also, if your
instructor asks you to submit another publication, you may do so by clicking the
Create new ePortfolio Publication button, following the same steps described
above.

H106 - American History 1 - 1760-1865

| Course Calendar Lessons " Resources | Communicate Report

Home Course ePortfolio Dropbox

Paul Ritchie =

Tasks .-;;—_?
< ' ePortfolio Dropbox

_+| Milestones (0} My Motes | Previous Mext
+| Personal Tasks (0)

+|Unread Mail (0) Review: Full, Anonymous: No

Instructions: This assignment requires the creation of an ePortfolio publication. Click the
button below to create or edit your publication, and when ready, click Submit.

[ Create new ePortfolio Publication ]

User Review Enabled
Subiject Grade (100 pts)| Comments

My H106 Essays
submitted 7/3/2008 1:22:42 PN

Pages: Previous | Mext | 1

)
.?)
©
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o
)
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